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How to use Leeward CC Outlook Web Mail

1) Open a web browser and type in https://mail.leeward.hawaii.edu/exchange in the address box.
2) Type in your Leeward CC Outlook user account and password. Please remember that you need
to type in leeward\ before your user account name.
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Leeward\username: leeward\eecounselfocusgroup

Password: sessnsnnns Log On

Client (what's this?)

(@) Premium

() Basic
Security (what's this?)

(@) Public or shared computer

() Private computer

To protect your account from unauthorized access, Outlook Web Access automatically doses its connection to

your mailbox after a period of inactivity, If your session ends, refresh your browser, and then log on again.

3) If you are successful in logging in, you will see this web page.
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4) You will have access to your email, calendar, task list, and contacts. The toolbar has all of the
normal email functions in it. If you mouse over the icons, the description will appear.
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