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Curriculum Committee Meeting 
September 10 2009 

BS-107 

 

Attending:  Ann Berner (Chair), William Albritton, Lu'ukia Archer, Michael Bauer, 

Jeremiah Boydstun, Weirong Cai, Eileen Cain, James Fujita, Michael Fujita, Rodney 

Hirokawa, Rachel Inake, Jeffrey Judd, Laurie Kuribayashi, Michael Lane, Raymond 

Liongson, Stanley May, David Millen, Julie Sagliano, Cynthia Spencer. 

 

Guests:  James Goodman 

 

Handouts: 

 

 Agenda 

 Guide to Curriculum Changes and Attachment A: Student Learning Outcomes 

2008-2009 

 Fall Course Review and SLO Assessment Steps 

 Leeward CC Strategic Plan Update 2008-2015, Attachment B (rev. 4-16-09) 

 

I. Call to Order: The meeting was called to order at 1:35.   

II. Announcements 

A. Introductions: Chair Berner introduced the new members of the 

Committee, and continuing members introduced themselves.   

B. Current Problems with Curriculum Central 

Chair Berner asked everyone to log in to Curriculum Central so that we 

could see if there were any  problems logging in.  New members were 

helped to log in.  Anyone who needs help should contact William 

Albritton.  Chair Berner will ask Thanh Giang to change the login screen 

so that the new login screen will be visible upon accessing Curriculum 

Central.   

Chair Berner would like to set up some training sessions for using 

Curriculum Central. 

It was noted that more campuses are using Curriculum Central, so the 

program is operating more slowly.  Chair Berner suggested that, in order 

to look at a course description, it would be faster to enter the course Alpha 

and number than to click on the course Alpha and wait for a display of 

course numbers to appear.   

Chair Berner announced that courses which had been on her Task List 

disappeared from that list over the summer, so the Committee cannot work 

through the backlog of classes yet.  Thanh Giang will move these courses 

back to the Chair's Task List. 

 

C. Mentoring faculty within divisions 
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Chair Berner pointed out that it is our responsibility, as Curriculum 

Committee members, to mentor other faculty in our Division in regard to 

the Curriculum Committee's approval process.   

A question arose regarding inputting data into Curriculum Central.  

Sometimes strange characters appear.  It was pointed out that this problem 

can occur when people copy-and-paste material from a Microsoft Word 

Document into Curriculum Central, so it is better not to do that.  Instead, 

people can save their document as a .txt document, and then copy-and-

paste the material from there into Curriculum Central.   

 

D. Fall 2009 deadline is October 9, 2009 

 

III. Minutes of the meeting of May 7, 2009 were approved with one correction 

on p. 5:  Michael Tagawa's title should be corrected to read "Dean of Career 

and Technical Education." 

The question arose as to whether we could put Curriculum Committee 

material, such as the minutes of meetings and agenda, on Laulima.  Chair 

Berner replied that we can try to do this. 

 

IV. Guide to Curriculum Changes and attachments 

Chair Berner updated the Guide to Curriculum Central in regard to the new 

field numbers in the new Curriculum Central.  Discussion took place 

regarding the following : 

The first sentence on the Guide should be amended to read: "All fields must 

be filled in and all questions in each field must be answered, even if you're 

only changing certain fields for course assessment [text is boldface is to be 

added]. 

Field 4: The effective date must be Fall of the upcoming academic year. 

Field 11: SLOs: The SLO Assessment Team will look at SLOs for proposers.  

The power to approve or disapprove SLOs rests with the Curriculum 

Committee.  We used to only ask if the SLO started with a verb and 

if it is measurable.  It was suggested that the order of the two 

sentences here be reversed, so that it would read:  

 

Proposers are strongly encouraged to work with the 

SLO Assessment Team before they submit their outline 

which will further expedite the curriculum committee's 

approval of their outline.  If there are significant 

problems with this field, the curriculum committee will 

ask the proposer to work with the SLO Assessment 

Team on the wording of their SLOs and resubmit the 

outline the following semester. 
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Chair Berner pointed out that the new course assessment cycle starts 

after this semester, and it will be a five-year cycle instead of a six-year 

cycle.  In the past, if someone wanted to make a change to a class and 

it had been assessed and approved in the last three years, we only 

looked at the changes.  Now we are being asked to look at everything 

in the course description, not just the changes.  When asked what was 

the reason for this request, Chair Berner replied that she did not know.   

 

Action: The Committee decided unanimously to check all fields.   

 

Field #13: Proposers can fill in this field by copying the relevant passage from 

the Leeward CC Strategic Plan Update 2008-2015 (rev. 4-16-09).  

Chair Berner distributed a copy of this document to the 

Committee. 

 

Field #23: The question asks: "Is a textbook required?"  Some teachers require 

a textbook while others do not; some faculty have developed their 

own materials instead of using a textbook.  If a textbook is not 

required, the proposer can say "no." 

 

It was suggested that the Guide include a suggestion that proposals be saved 

as a plain text file, not a .doc file, before uploading to Curriculum Central, to 

avoid problems with formatting. 

 

The Committee was asked to comment on the rubric in Attachment A: Student 

Learning Outcomes.  Comments and suggestions on the rubric included the 

following: 

 

Line 1: Capitalize "active verb' and change "is" to "will be;" 

Line 5: It was pointed out that the wording "expresses integrated abilities" 

seems to imply that all SLOs should involve integrating skills, but 

some teachers need to assess low-level skills.  It was suggested that 

"expresses" be changed to "encourages."   

The question arose as to why this phrase "expresses integrated 

abilities" appears on this form.  The response is that Kathy Hill wanted 

Chair Berner to present the SLO rubric to Curriculum Committee so in 

order to obtain our feedback on it.    

 

Some proposers are assessing more than one skill.  It was suggested 

that they split the different skills into different SLOs.   

 

It was pointed out that a proposer needs to be careful when writing 

SLOs because SLOs are not just for his or her class; they are for 

everyone who teaches that class.  

 

The Curriculum Committee is concerned with whether or not an SLO 

is measurable.   
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V. Fall Course Review and SLO Assessment Steps 

Chair Berner distributed the Fall Course Review and SLO Assessment Steps 

to the Committee.  These are the steps people must take during course 

assessment.   

A question arose as to how we can expedite the approval process.  Chair 

Berner replied that if there are no changes to SLOs, the course does not have 

to come to Curriculum Committee before course assessment because we only 

look at changes.   

 

20% of all courses have to be assessed every year in the five-year cycle.   

Chair Berner asked the Committee about Step 3 on this document.  The last 

sentence states: "If no modifications are needed, skip this step."   Will this 

statement encourage people to avoid making needed changes?   

Action: The Committee approved the wording of Step 3 as is through a 

show of hands. 

 

A question arose as to whether the Accreditation Team looks to see if courses 

were approved by Curriculum Committee.   

 

VI. Experimental Course Approval 

Experimental courses do not have to go through Curriculum Committee for 

approval; they are fast-tracked.  However, after two years, they have to be 

deleted or converted into a permanent course.  The following experimental 

courses were approved by the Curriculum Chair and Faculty Senate Chair, 

effective Fall 2009: 

 

A.  BIOL 197A  Introduction to Plant Science (3 credits) 

 Prerequisites:  BIOL 101 or BIOL 171 or consent 

Approved by the Curriculum Committee Chair 5/11/09 

 

B.  BIOL 197B  Introduction to Plant Science Lab (1 credit) 

 Prerequisites:  BIOL 101 or BIOL 171 or consent 

Approved by the Curriculum Committee Chair 5/11/09 

 

C.  BIOL 197C  Orientation to Hawai‘i's Agriculture Industry (1 credit) 

 Prerequisites:  BIOL 101 or BIOL 171 or consent 

Approved by the Curriculum Committee Chair 5/11/09 

 

D.  CULN 197A  Fundamentals of Cooking And Baking (2 credits) 

 Prerequisites:  None 
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Approved by the Curriculum Committee Chair 2/8/09 

 

E.  ICS 197N  Mobile Device Programming I (3 credits) 

 Prerequisites:  None 

Approved by the Curriculum Committee Chair 4/16/09 

 

VII. Announcements & Adjournment  

Chair Berner announced the membership of the Committee's subgroups. 

 

The meeting adjourned at 2:41 p.m. 

The next meeting will be at 1:30 p.m. on October 8, 2009 in BS 107. 

 

Minutes respectfully submitted by Eileen Cain, Secretary. 


